The New Zealand Marist Brothers’ Trust Board

Privacy Policy
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Introduction:

The New Zealand Marist Brothers Trust Board is obliged to comply with the provisions of the
Privacy Act 1993 in its treatment of its brothers, employees, and others who come within its
ambit.

Purpose:

The purpose of this policy is to promote and protect individual privacy with respect to:
1. The collection, storage, use, disclosure and disposal of personal information relating to
individuals.
2. Access by individuals to personal information which the Trust holds about them.

Procedures:

1. The collection of information about brothers, employees, and all other persons will be
lawful in manner.

2. Personal information elicited from individuals will be non-discriminatory in intent and
substance.
3. The purpose(s) for which personal information is collected will be declared and, except

where a threat to law arises or the individual concerned grants variance, the information
so collected will be used only for the declared purpose(s).

4. Personal information will be collected directly from the brother, employee, or other
person concerned, and/or, with his/her consent, from one or more third parties.

5. Except where evaluative material has been supplied in confidence by a third party,
brothers, employees, and others will have the right to access, and to request correction
of, any personal information held about them.

6. Personal information about brothers, employees and others will be protected against
loss, improper use, unauthorized access or disclosure, and improper modification.

7. Personal information that is no longer current and no longer relevant or necessary will be
returned to the person who furnished it or confidentially destroyed following a periodic
review of personal files.

8. Personal information held by the Trust Board as an employer will be disclosed only to

those legally entitled to it.
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9. Personal information will not be withheld from those legally entitled to require it.

10. The Trust Board will consider appointing a trained Privacy Officer to advise the Trust
Board on appropriate procedures for protecting privacy.
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